
 

 
 

Call-for-papers // Instruction for abstracts  
 

The following instructions are for authors intending to submit an abstract. Abstracts will be 
reviewed by an expert in the field of the subject matter and authors will be informed of the 
acceptance for an oral or poster presentation or whether the paper should be revised. The 
following information is required: 
 
1.  The title of the paper; 
2.  The authors and any co-authors identity; 
3.  The presenter’s identity if different from the author(s) 
4.  Contact details for the author and presenter (if applicable); 
5.  The abstract; 
6.  The type of presentation preferred, e.g. oral or poster; 
7.  The paper itself (after acceptance). 
 
Format required 
a.  A4; 21cm x 29.7cm (preferred) or 8.5" x 11" page size. 
b.  Word document. Security options should NOT be used. 
c.  All margins are to be set to 2.54 cm or 1". 
d.  Font to be Arial.  
e.  No page numbers, headers or footers to be used. 
 
Text required  
a.  Title to be in 20 point bold format. 
b.  Authors to be in 14 point bold format. List main author first followed by co-authors. Use 

super script to identify the author's organisation and contact details. 
c.  Organisations are to be listed next in 12 point format. 
d.  Keywords: The word 'Keywords' should be in bold followed by the keywords in 12 point 

normal format. 
d.  The word 'Abstract' should be in 12 point bold format. The abstract follows in 12 point. 

Please keep the abstract to a maximum of 300 words or a single page including the 
above information. 

 
  

 


